Warehouse Volunteer

Position Description
September 2008
	Title:
	Warehouse Delivery

	Reports to:
	Direct Supervisor – Warehouse Captain
HR Support – Karen McQuaid

	Overview of the Position
	Transport Fire-Rescue supplies and equipment from Leesburg warehouse to various fire rescue buildings in Loudoun County utilizing a county owned vehicle.

	Specific Tasks:
	Move equipment and supplies from the warehouse to delivery vehicle to the station utilizing County transport equipment.
Maintain delivery logs.

Communicate daily with Warehouse Captain and station representatives of duties, workload, and progress.

Communicate with Volunteer Manager routinely.

	Time Required:
	4 hours a week minimum – 4 month commitment minimum.

	Qualifications:
	Lift 50 pounds
Successfully pass a background check

Successfully pass a volunteer pre-placement physical.

	Skills/Educations:
	Must have a valid operator’s license.
CDL preferred

Ability to read English.

	Experience:
	Delivery experience preferred. 

	Training Required:
	In house training provided.
· Volunteer Orientation

· Vehicle operations and maintenance

· Warehouse familiarization

	Benefits:
	Opportunity to learn the structure and internal operations of Loudoun Fire-Rescue.

Worker’s Compensation Coverage, Business Discounts, and Access to Fire-Rescue gym.

	Contact:
	Karen McQuaid, Volunteer Program Manager
Karen.mcquaid@loudoun.gov
703.777.0595


